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Chief, Clas,sification and Wage Divisi% ; DATE: 2 September 1954

Assigtant Director for Operations ‘C
14

Chief, Contact Division

Reclassification of Position No. K 267.0 aphlc-Typewriter
Operator, 5.4, ana Prosoticn [N 25X1A08

1. We request that Position No. K 267.01 Telegraphic-
Typewriter Operator, Gs-b, NN Concsos b5vtsion,

be reclassified as Intelligence Assistant » GS-5.

2. Though Miss_ has been clessified as a Secre-
tary (Stenography) and more recently as a Telegraphic-Typewriter
Operator, her duties have been diversified. Miss B o
excellent stenographer and Communicationg Officer, but her great-
est contribution during recent months has been in the direction
of research and requirements activities. The ettached job descrip-
tion bears out this fact.

3. The one Telegraphic-Typewriter Operator who remeins in the
Office can handle adequately the flow of teletype
traffic.,

k. If this request is approved, funds sre available for
FY 1955 and 1956 to cover the increase in grade .

Attachments:
Job description
Standard Form 52
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